
Reunion Planning Guide 

 

Thank you for working with the Catlin Gabel Alumni Office to plan a reunion! We hope that this is a 

great opportunity for you to reconnect with friends and bring your class together to celebrate the times 

that you shared. Here at the Alumni Office, we really appreciate your help with updating records and 

helping to get friends together!  We look forward to working with you to make a great event. 

With Alumni Weekend coming up on September 28 and 29, now’s the time to think about next steps 

including: 

• Connect with friends to update contact information and ask around to find classmates. 

Remember that in this digital world, a phone invitation goes a very long way! 

• Develop plans for the kind of gathering you want to host. Many reunion groups choose to 

celebrate from 6pm-8pm on campus on Saturday, September 29. We have some great activities in the 

works on Saturday, including the ALUMNItalks short lecture series, the Distinguished Alumni Awards, 

time with Head of School Tim Bazemore, and food and drink provided by the school at an afternoon 

social hour. Also, this is at the same time as a retired faculty reunion (they will want to see you!). 

• Consider making a class gift or memorial tribute 

• Create a follow-up class mailing and/or notes for the Caller 

 

The Alumni Office is here to help!  

We are sending save-the-date postcards in the mail, plus some other mailers and reunion-specific emails 

and social media posts. Let us know as soon as you confirm the date, time and location of your 

gathering, and we can put it on our website and help you to promote it. 

Please contact us (alumni@catlin.edu) if you would like an updated mailing list for your class. Note that 

your records may be better than ours! We really appreciate it when reunion planners let us know the 

updates that you make, and we do keep social media profile info too- it will make planning the next one 

much easier! Google docs can be very useful for group updates. If you get email bouncebacks, Facebook 

Messenger may be a good alternative.  

 

Important to know: 

We provide space on campus at no charge, and there will be a photographer taking pictures on Saturday 

evening as well. We do not cover expenses for food, drink, etc for reunion groups. Please let us know if 

you would like any recommendations for caterers or party format suggestions. We see a huge range of 

reunion events every year, from playground meetups to potlucks to more formal affairs at classmates’ 

homes. Let me know when you’re ready to claim a space and I’ll put your name on it! 

Alumni Weekend is open to all alumni regardless of class year. If you have friends outside your grade, 

please encourage them to join! Also, families are always welcome on campus.  
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